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New Loan Entry Workbook - Administrative Topics

Included in this document:
e Refreshing Strategy Data (PINFO Values)
e  Security for Submitting Loans

Updating PINFO Codes within the New Loan Entry Workbook

Refreshing PINFO values

The PINFO values used in the drop downs on the data entry sheets are captured from the PINFO worksheet. The
drop down values can be refreshed to capture PINFO updates in the data library using an API embedded in the
spreadsheet. The Refresh Strategy Data button on the Control Sheet updates the PINFO sheet in the New Loan
Entry Workbook as well as all the drop down values on all other data sheets.

PINFO API
The Control sheet in the New Loan Entry Workbook contains a button that calls the PINFO API. This API
populates the PINFO sheet (the last sheet in the workbook) with data from the Strategy PINFO file.

This data can only be updated by an authorized user.
To make sure that the PINFO API will work properly:

1. Check the Config tab. This G
tab needs to be populated Value
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a. IP address of the
Portal instance,
b. the data library name.
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2. Check Security

Tasks

Mapping Tool [W] ~ — Task Information
The person updating the (Other Collateral Module
Periodic Processing Task Name : |5trategyAPls [w]
spreadsheet must have access Process Management Application [W]
to both Strategy APIs [W] and Process Workflow [W] [ System Detauls
Relationship Tracking Task Rightz : [~ Read :x:
PINFO API [W] for the API to ategy APls [W] Tl i %
connect to the database. o PINDEX API W] -
PINFO API [W] I™ Delete P
B PINSCO APITW] I erint Py
e Strategy APIs [W] — Execute PINSCORAT API [W] % Execute 5
(16) rights o PSYS API[A
g Syndication Module [W]
e PINFO API [W]—Read (1) System Wide "
rights Tranzartinn Proreszinn Madule ’TI Cancel | Apply | Help
Tasks
Mapping Tool [W] ~ — Tazk Information
Other Collateral Module
Periodic Processing Tazk Name : IP'N FO API[W]
Process Management Application [W]
Process Workflow [W] r— Spstem Defaults
Relationship Tracking TaskRights : |w Read >
Strategy APls [W] i
7185 FINDEX AFI[W] Ll X
2 | PiNFo AP D] [T Delete o
& riNsCO APIW] I Prirt x
PINSCORAT API W] I Executs
v gy PSS API[W] ><
Syndication Module [W]
System Wide v
Tranzartinn Praressinn Mndils ITI Cancel | Apply | Help
NOTE: When downloading a new copy of the New Loan Entry Workbook, the Refresh Strategy Data should

be run before entering loans.




To Update the PINFO values

A B C D E F G H | 1 K L M N (o] P
1 |Area Sheet Entered Errored Staged
2
3 |Borrower & Contact Info  Borrower & Contact Info 2
4 Excel Validate Performs Excel validations
3 |Loan Loan Contract Information 2
6 Payment Information 2
7 DIAL, Default Int, Split Comp 2
3 Reporting Information 2 Slisiexy) Performs Strategy validations
9 YTD Amounts 2 VellEEe
10 Commercial Loan Info 2
1 Interest Reserve 2
12 Stage Loans Prepares loan information to be loaded into Strategy
13 |Property Property & Collateral Info 1
14
17 | Deferred Revenue Deferred Revenue 2
18 Apply Profiles For bulk loaded loan data applies default values as defined by the selected profile type
22 |Tax Tax Information
23
24 |Insurance Insurance Infarmation 1
25 Refresh Updates the workbook with latest data from the Strategy database
26 |Reserve Reserve Information EEteayjaty
27
28 |ARM Adjustable Loan Information 1
29 import Imports data from an existing New Loan Entry workbook
32 |Investor Investor Information 1
33
34 Total loans in error:
35
36
37
3 Contral | Translate | Validation Results | Borrower & Contact Info | Loan Contract Information Payment Information DIAL, Default Int, Split Comp Reporting Information YTD Amounts cc
Ready @
2. Click the Refresh Strategy Data button
Strategy Login X

Username [ ]
Password:

OK Cancel

Once the user has been authenticated, the Ready message in the lower left hand corner of the Excel window flashes
different messages as the PINFO information updates.

45|

3 Control Translate Validation Results

Ready B

@  .© Type here to search

e Retrieving PINFO
e Parsing PINFO
Applying PINFC to Reporting Information

When all sheets have been updated, the message returns to Ready. The PINFO information on the PINFO Sheet has
been overwritten and the drop down values on all the spreadsheets have been updated to retrieve the updated data
for selection.




Security to Submit Loans with the New Loan Entry Workbook
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Users must have the following security rights to Submit or Upload the data into Strategy.

Relationship Tracking ~
Reports

Rizk Rating

User Defined Fields

Utilities

Lo Acct# Change

Amortization Calculator

‘e Amortization Schedule

'y Library Backup Information
Library Backup/Restore

8] Coan Enty nterface

BBl Watch List

E-Edy WriteTrack

B T-ancoctinn Drncaccinn Undola
£

=

Tasks

Loan Entry Module ~
A-E5 Loan Entry Module Tabs

: Pass Pending Loan

= Pending Loans

Change a Pending Loan Accoul
Mapping Tool W]

Other Collateral Module

Periodic Processing

Process Management Application [VW]
Process Workflow [W]

Relationzhip Tracking

Strategy APls [W]

Syndication Module [W]

Ciretam Alida W
>
Tasks
Loan Administration ~
Loan Entry Module

Efi Loan Entry Module Tabs
Pass Pending Loan
Pending Loans

Mapping Appraisal

Mapping Appraisal [VW]

Tm Mapping Asset Management Mainte
Mapping Auto Debit [W]

n Mapping ACHECK [W]

a Mapping Bank Balance from Bank [\
a Mapping Bank Reconciliation Balanc
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Task Information

Task Name :

Task Rights :

Taszk Information

Tazk Name :

Task Rights :

Taszk. Information

Task Name :

Task Rights :
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|Loan Entry Interface

Syztem Defaults

-~
-
-~

-
[v Execute

Cancel |

HXAHKHKAX

Apply |

|Inve3tur Processing Module

-
-
-

-
[V Execute

Cancel |

Syatem Defaults

XXX

Apoy |

|Map|:|-ing Tool [W]

=

I I A R

Syztern Defaults

HESS K

Help

Help

Execute rights to the Loan Entry
Interface

System Wide>Utilities>Loan
Entry Interface

Execute rights to the Loan
Entry Module,

Execute rights to Loan Entry
Module Tabs.

Read, Write, Delete, Print,
rights to the Mapping Tool [W]

Read, Write, Delete, Print,
rights to Mapping Main [W]



Tasks

+- Bl Mapping Loan Entry [W]

]--- Mapping Loan Entry Accrual [WW]
]--- Mapping Loan Entry Deferred Reven
]--- Mapping Loan Entry Reserves W]

f-Eny Mapping Loan Master [W]

:I"- Mapping Loan Master General Relea:
f-Ef Mapping Loan Master 2 [W]

+-Efy Mapping Loan Name [W]

]--- Mapping Login Infermation [WW]
7-E35 Mapping Main W]

f-Ef Mapping Misc Amounts [W]

:I"' Mapping Miscellaneous [\W]

. FdE Mannina Miorallananoe 3 MAT

£ >

]—-- Mapping Miscellaneous Other Vendo v

— Tazk Information

Task Name :

Task Rights :

|Mapping Tool [W]

Syztern Defaults

[+ Read of
v Wirite of
[V Delete -{
[V Print of
[T Execute x

o]

Cancel | Apply |

Help

Read, Write, Delete, Print
rights to all Mapping Loan
Entry templates
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