
Boarding Loans in 
Strategy
UTILIZING NEW LOAN BOARDING SPREADSHEET
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Why a New Tool to Enter Loans
• Leverage Excel® built in capabilities
◦ Ease of Use
◦ Data Validation
◦ Vast array of external data sources
◦ Simplification
◦ Efficiency – faster and less errors
◦ Loan Data Collection – easier to populate a spreadsheet
◦ Ability to load data by creating loan profiles
◦ Better data quality – edits against profiles, data dictionary and validation edits

◦ New Loan Acquisitions & Conversions
◦ Bulk upload
◦ Conversion tool 
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Overview of Loan Boarding Spreadsheet
• McCracken provided Excel® Workbook 

• Contains multiple sheets with like data groupings
• Spreadsheet contains all loan level fields needed to enter a loan
• Field descriptions with Excel® data validation displayed
• Required fields easily identified
• Customer defined field values are populated from STRATEGY 
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Loan Entry Process 

• Populate the Loan 
Entry Workbook

Spreadsheet

• Mapping Tool 

Data is loaded
• Loans are 

populated in New 
Loan Entry Module

Edit, Flag and Pass 
Loans to Production

Confidential Information - For the use of McCracken Customers only.



Loan Entry Workbook

Confidential Information - For the use of McCracken Customers only.



Getting Started
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Vendor and Code Tables
• Populate Codes and Vendors
◦Review all loan information and determine if new codes and 
vendors need to be added
◦Validate the customer defined PINFO tables and Vendor tables 
◦ The spreadsheet drop down values used are populated from STRATEGY
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Profiles  (Loan)
• What is a Profile?

◦ Loan Profiles and Investor Profiles
◦Similar information to be populated against a group of loans
◦ Product Type
◦ Large Balance Loans
◦ Preferred Customer Loans
◦Profile Name is Defined in the Workbook 
◦ Populate default values within each sheet in the workbook with + on 

the spreadsheet tab 
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Profiles (Investor)
• Similar information to be populated for Investor
◦Fannie Mae Loans
◦Private Investor, etc.

• Define the Profile Name on the Investor Sheet
• Enter the Investor level data to default
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Define the Type of Loan Profiles
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Populate the Values for the Loan Profiles
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Investor Profile
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Entering the Data
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Entering the Data
• The loan entry boarding 

workbook is a standard Excel 
workbook

• No plug ins are needed
• Standalone
• Can be copied or Shared
• Allows us to leverage Excel® 

data validation

Data can be entered manually  
immediate validation will occur
Data can be loaded via an 
external data source
Data can be copied or pasted 
into the spreadsheet
Bulk load validation 
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Just a blank slide for a big screen print…….

Populating the Workbook
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Format of Data Entry Sheets

• Row 1  Field Description
• Row 2   Database Field Name

• Row 3    Field Type and Field Length
• Row 4     ALWAYS BLANK

• Row 5    Loan Data starts on Line 5
• Required Fields are highlighted in Yellow
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Data Entry Sheet 

Pop Up 
Information
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Excel®  Validation
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Entering the Data
• Begin entering data on the 

Borrower & Contact 
Information Tab  (on Line 5)
◦ The system will populate the same 

loan number on the same row for 
the following Loan Information

The following Loan Entry Tabs 
can be left blank
◦ System does not populate the 

loan number on these tabs
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Control Tab
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Control Tab
• Left hand side shows the grouping of loan information
◦ Indicates the area of the system and the worksheet
◦ Hyper links to the worksheet 
◦ Buttons-
◦ Excel© Validate
◦ Strategy Validate
◦ Stage Loans
◦ Apply Profiles
◦ Refresh Strategy Data
◦ Import

◦ When buttons are invoked the Excel macros will run
◦ Displays  # of Rows entered on each sheet
◦ Displays # of rows containing errors 
◦ Displays Validation Results in a Separate Tab
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Excel® Validate and Strategy Validate
• Validate buttons invoke Excel® and Strategy validation 

behind the scenes
• Used when data has been bulk uploaded
• Validation Results 
◦Data is presented in a separate tab
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Validation Results

Confidential Information - For the use of McCracken Customers only.



Apply Profiles Button
• Apply Profiles button updates all profile information and 

will overwrite data in any field where a default value is 
defined

Profile data highlighted
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Refresh Strategy Data Button
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Refresh Strategy Data applying 
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Translate Tab
• This capability is available  if 

data is coming in from a 
different source with a 
different value and you 
want the system to 
translate to the STRATEGY 
value
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Import Button
• Import Button uploads loan information from a prior loan 

entry workbook to a new loan entry workbook
◦Window is displayed to choose an existing New Loan Entry 
Workbook
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Stage Loans Button
• Stage Loans prepares the loans for upload into Loan Entry
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Flow of Loan Information

• Enter Data
• Validate
• Fix any errors
• Loans are staged

Workbook

• Loan Entry Template
• Uploads data from 

Workbook

Mapping Tool 
• Loans are populated in 

New Loan Entry Module
• Run Edits – Business 

validation
• Fix Errors, Flag and Pass 

Loans

Strategy Loan 
Entry
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Mapping Tool (MaTi)

Confidential Information - For the use of McCracken Customers only.



Mapping Tool (MaTi)
• Mapping Tool is utilized to upload the loans into Strategy
• Save the macro enabled workbook to an XLSM extension
• Create a copy of the workbook and save as XLSX extension
• Open the Mapping Tool 
◦Upload the Excel Spreadsheet XLSX
◦Select Loan Entry All Automated Template
◦Load in Batch 
◦ If no errors; click SUBMIT 
◦ System will indicate the number of records successfully submitted
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STRATEGY New Loan Interface Utility
• Uploads the loans into Loan Entry
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Tips
• Do not delete / insert  rows or columns
• Data in cells can be deleted
◦Highlight rows and press delete key

• Data can be copied and pasted
◦When using copy/paste to populate data  use PASTE VALUES

• Do not change the order (rows) of the loans in the spreadsheet 
• Always remember to start the data on line 5 of the 

spreadsheet
• Data in the spreadsheet needs to be in the STRATEGY Format
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